
DATA ENTRY CLERKS NEEDED - 

$16.20/HR 

State of Alaska, Division of Elections Absentee Voting Office is recruiting for 

phone bank/data entry clerk positions.  These are temporary positions starting June 

2016 running through Mid-November 2016.  No benefits are provided or offered 

for these temporary positions.  

The successful candidates will possess organizational skills, be detailed, goal-

oriented and possess a well-developed work ethic. 

We are seeking the following experiences through prior employment, education or 

volunteer positions; however, we are willing to train.  A “No” answer will not 

preclude you from interviewing for a position. 

 Do you have experience entering data into a computerized database and

meeting accuracy and speed requirements?

 Will your references confirm you have good work ethics evidenced by

attendance, punctuality and productivity?

 Do you have experience handling confidential and sensitive documents or

information?

 Can you type 35 words per minute?

 Does your history demonstrate experience working independently,

performing recurring tasks with minimal supervision?

Please send a cover letter and a current resume with three professional 

references in one of the following ways: 

Fax: (907) 270-2780 

Attn: Absentee Coordinator 

Or 

Email: akabsentee@alaska.gov 

Attn: Absentee Coordinator 

Or 

In person: 2525 Gambell Street, Suite 105, Anchorage 
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